	APPLICATION FORM

	PLEASE COMPLETE ALL SECTIONS IN FULL.

You may enclose a CV in support of your application.

	Position applied for: 
	

	Where did you see this post advertised?
	

	Available to take up employment (date):
	

	1.  Personal details 

	Title: (Please circle) Prof  Dr  Mr  Mrs  Miss  Ms  Other (please state):

	Surname:
	
	Forenames:
	

	Address:
	

	
	Post code: 
	

	Telephone nos.: 
	Home:
	
	Business:
	

	Mobile:
	
	Email:
	
	Nationality:
	

	2.  Academic and other qualifications

	Schools attended from age 11
	Dates (mm/yy)
	Examinations (subjects/results)

	
	From
	To
	

	
	
	
	

	Further education and training
	From
	To
	Examinations (subjects/results)

	
	
	
	

	3.  Previous employment (please include details of your most recent employment here, then give details of previous roles, working backwards from the most recent).  PLEASE PROVIDE EXPLANATION FOR ANY GAPS IN EMPLOYMENT.  Continue on a separate sheet if necessary.

	Present/most recent employer:
	

	Address:
	
	Start date: (mm/yy)
	

	
	End date:

(mm/yy)
	

	
	

	Job title:
	


	Current salary: 

£


	

	Duties/responsibilities:
	

	Reason for leaving: 
	

	

	Previous employer:
	

	Address:
	
	Start date: (mm/yy)
	

	
	End date: (mm/yy)
	

	
	

	Job title:
	

	Duties/responsibilities:
	

	Reason for leaving: 
	

	

	Previous employer:
	

	Address:
	
	Start date: (mm/yy)
	

	
	End Date: (mm/yy)
	

	
	

	Job title:
	

	Duties/responsibilities:
	

	Reason for leaving: 
	

	

	Previous employer:
	

	Address:
	
	Start date: (mm/yy)
	

	
	End Date: (mm/yy)


	

	Job title:
	

	Duties/responsibilities:
	

	Reason for leaving: 
	


	4.  Supporting Statement (Max. length - 1 sheet of A4 paper).



	Please make use of this section to give further information, including;

· why you are applying for this post; 
· how your skills and experience match the requirements of the post
· any other details of interests/voluntary work relevant to the post 



	5.  General

	Interests/hobbies: (give details of pastimes, sports, etc.):


	Public duties (JP, local councillor, etc.) undertaken:


	Membership of professional organisations (if any):



	Rehabilitation of Offenders Act 1974 - Please note: If the post you have applied for meets the exemption requirements under this Act, all applicants who are offered employment will be subject to a criminal record disclosure before the appointment is confirmed.  This will include all spent convictions, cautions, reprimands or final warnings.  
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Please declare any unspent convictions (or all convictions if the post is exempt) on the sheet attached and tick this box if doing so: 

	Do you need a work permit to work in the UK?:   YES/NO

	Do you have a full driving licence?:   YES/NO

If it is not clean, please provide details:



	Are there any disabilities which may affect your participation in the interview process?   YES/NO

	If yes, please describe disabilities on a separate sheet and tick this box if doing so:  


	If offered this position will you continue to work in any other capacity? (give details)



	Please detail any commitments which may impact on your work obligations.  For example, TA, jury service, pre-booked holidays etc.

	Community/volunteer experience (if any):

	Name and address of organisation
	Dates (mm/yy)
	Position/title
	Duties/responsibilities

	
	From
	To
	
	

	
	
	
	
	

	Referees will not be approached before interview

	Referee 1
	Last/most recent employer
	Referee 2 
	Please state relationship of referee to applicant

	Name:
	
	

	Address:
	
	

	Occupation:
	
	Occupation:
	

	Tel no:
	
	Fax no: 
	
	Tel no:
	
	Fax no:
	

	Email:
	
	Email:
	

	I confirm that the details which I have given on this form are accurate at the date given.

	Signature of applicant:
	
	Date:
	


	Recruitment policy  -  It is the company’s policy to employ the best qualified personnel and not to discriminate against any person because of race, colour, national origin, sex or marital status or disability.

	Data Protection Act 1998  -  In accordance with the Data Protection Act 1998, the MSSC will use the information given by you only to assess your application and for statistical purposes, for example to analyse applications by gender, ethnic origin or disability.  The MSSC retains information about job applicants for a maximum of 6 months.  Application forms for successful candidates are retained on their personal files and the date provided will form part of the staff record for the successful candidate.  By submitting an application form for employment you are consenting to the recording and use of the information that you provide.


STRICTLY RESTRICTED STAFF

(when completed)

APPLICATION FOR EMPLOYMENT WITH THE MSSC

Details of criminal convictions, police warnings or cautions

Exempted Posts

USE ONLY BLOCK CAPITALS

ANY INFORMATION GIVEN ON THIS FORM WILL BE TREATED IN THE STRICTEST CONFIDENCE FOR THE PURPOSE OF DETERMINING WHETHER THE UNDERMENTIONED APPLICANT IS SUITABLE TO HAVE UNSUPERVISED ACCESS TO CHILDREN, AND WILL NEVER BE DIVULGED TO A THIRD PARTY WITHOUT THE APPLICANT’S WRITTEN PERMISSION TO DO SO.

	PERSONAL

DETAILS
	Title
	Surname
	Initials

	
	
	
	


	DATE
	DETAILS
	ANY OTHER INFORMATION

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Signature of Applicant 





Date 
I declare that I have witnessed the above and am content that the recruitment process should continue, notwithstanding the information above.

Signature of Recruiter





Date      







































